Command Quick
Guides

Your Guide to Command.:
Add or Remove Tags in
Command Contacts



Add Tags to Contacts

1. Log in to https://agent.kw.com with your Keller Williams login credentials.

2. Click the Contacts ,[2], icon on the left sidebar, to access your contact list.

3. Select the contacts you want to add tags to using the bulk actions
checkboxes, and click Add Tag at the bottom of the page.

e Check the box next to the "Full Name" title to select all the contacts on the page you are
viewing (up to 500 if you choose to show that many at the bottom of the page).
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4. You will see a list of tags that have been created, select the Tag(s) you
want to add to these contacts and click Submit. If you use the search and
type out a tag name that doesn't exist, you will see a Create Custom Tag

option.
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Remove Tags from Contacts

1. Select the contacts you want to remove tags from using the bulk actions
checkboxes, click More Options at the bottom right of the page, and select

Remove Tags.
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2. A module will appear displaying all the contact tags that each of the
selected contacts have. Click the checkbox to select the tags you want to
remove. Click Remove Selected when done. These changes will take effect

immediately.
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